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Title: 
PROCUREMENT OF SUPPLIES EQUIPMENT AND 
SERVICES 

Number: 
AP 8.06 

Legal Authority: 
Title 5 Section 5507, California Education Code Sections 70902, 72530, 72533, 81551 et seq.,, 81641 et 
seq., and 72530 et seq., California Government Code Sections 4525 et seq. 4529.10- 4529.20, 63050, 
and12900 et seq., and California Public Contract Code Sections 1102, 20650 et seq., 22000 et seq., 22050 
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�V�R�I�W�Z�D�U�H���D�V���S�D�U�W���R�I���D���J�U�D�Q�W���V�X�E���D�Z�D�U�G�����2�(�0���U�H�S�O�D�F�H�P�H�Q�W���S�D�U�W�V���W�R���P�D�L�Q�W�D�L�Q���D���Z�D�U�U�D�Q�W�\�����R�U���U�H�V�W�R�U�D�W�L�R�Q��
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�(�D�F�K���U�H�T�X�H�V�W���I�R�U���D���V�R�O�H���V�R�X�U�F�H���G�H�W�H�U�P�L�Q�D�W�L�R�Q���P�X�V�W���E�H���V�X�E�P�L�W�W�H�G���R�Q���W�K�H���6�R�O�H���6�R�X�U�F�H���)�R�U�P�����D�O�R�Q�J��
�Z�L�W�K���G�R�F�X�P�H�Q�W�D�W�L�R�Q���W�R���V�X�S�S�R�U�W���L�W�����7�K�H���I�R�O�O�R�Z�L�Q�J���I�D�F�W�R�U�V���$�5�(���1�2�7���U�H�D�V�R�Q�V���I�R�U���D���V�R�O�H���V�R�X�U�F�H��
�G�H�W�H�U�P�L�Q�D�W�L�R�Q����

������ �3�H�U�V�R�Q�D�O���S�U�H�I�H�U�H�Q�F�H���I�R�U���S�U�R�G�X�F�W�����E�U�D�Q�G�����R�U���Y�H�Q�G�R�U����
������ �9�H�Q�G�R�U���S�H�U�I�R�U�P�D�Q�F�H�����R�U���O�R�F�D�O���V�H�U�Y�L�F�H����
������ �)�H�D�W�X�U�H�V���W�K�D�W���H�[�F�H�H�G���W�K�H���P�L�Q�L�P�X�P���V�S�H�F�L�I�L�F�D�W�L�R�Q�V�����R�U���H�[�S�O�D�Q�D�W�L�R�Q���I�R�U���W�K�H���D�F�W�X�D�O���Q�H�H�G��

�D�Q�G���R�U���E�D�V�L�F���X�V�H���I�R�U���W�K�H���H�T�X�L�S�P�H�Q�W����

VII. �)�D�F�L�O�L�W�L�H�V���&�R�Q�W�U�D�F�W�V�����7�K�H���&�K�D�Q�F�H�O�O�R�U�����R�U���W�K�H�L�U���G�H�V�L�J�Q�H�H�����P�D�\���L�Q�L�W�L�D�W�H���G�U�D�I�W���O�D�Q�J�X�D�J�H���I�R�U���I�D�F�L�O�L�W�L�H�V��
�F�D�S�L�W�D�O���R�X�W�O�D�\���F�R�Q�W�U�D�F�W�V�����E�X�W���Q�R�W���H�[�H�F�X�W�H�����1�R���Y�H�Q�G�R�U���P�D�\���E�H���D�X�W�K�R�U�L�]�H�G���W�R���G�R���D�Q�\���Z�R�U�N���X�Q�W�L�O���W�K�H��
�F�R�Q�W�U�D�F�W���L�V���H�[�H�F�X�W�H�G���E�\���W�K�H���&�K�D�Q�F�H�O�O�R�U�����R�U���W�K�H�L�U���G�H�V�L�J�Q�H�H����

�$�����3�X�E�O�L�F���:�R�U�N�V���&�R�Q�W�U�D�F�W�R�U���5�H�J�L�V�W�U�D�W�L�R�Q���5�H�T�X�L�U�H�P�H�Q�W�V�����(�Y�H�U�\���F�R�Q�W�U�D�F�W�R�U���R�U���V�X�E�F�R�Q�W�U�D�F�W�R�U��
�E�L�G�G�L�Q�J���R�Q���R�U���S�H�U�I�R�U�P�L�Q�J���Z�R�U�N���D���S�X�E�O�L�F���Z�R�U�N�V���S�U�R�M�H�F�W���P�X�V�W���U�H�J�L�V�W�H�U���Z�L�W�K���W�K�H���'�H�S�D�U�W�P�H�Q�W���R�I��
�,�Q�G�X�V�W�U�L�D�O���5�H�O�D�W�L�R�Q�V�����0�R�U�H���L�Q�I�R�U�P�D�W�L�R�Q���L�V���D�Y�D�L�O�D�E�O�H�����K�W�W�S�������G�L�U���F�D���J�R�Y���S�X�E�O�L�F���Z�R�U�N�V����

������ �$�O�O���'�L�V�W�U�L�F�W���E�L�G���L�Q�Y�L�W�D�W�L�R�Q�V���D�Q�G���S�X�E�O�L�F���Z�R�U�N���F�R�Q�W�U�D�F�W�V���P�X�V�W���L�Q�F�O�X�G�H���Q�R�W�L�F�H���R�I���W�K�H���U�H�J�L�V�W�U�D�W�L�R�Q��
�U�H�T�X�L�U�H�P�H�Q�W�V����

������ �6�X�E�M�H�F�W���W�R���W�K�H���V�P�D�O�O���F�R�Q�W�U�D�F�W���H�[�F�H�S�W�L�R�Q�����S�U�R�M�H�F�W���G�R�H�V���Q�R�W���H�[�F�H�H�G�������������������I�R�U���Q�H�Z��
�F�R�Q�V�W�U�X�F�W�L�R�Q�����D�O�W�H�U�D�W�L�R�Q�����L�Q�V�W�D�O�O�D�W�L�R�Q�����G�H�P�R�O�L�W�L�R�Q���R�U���U�H�S�D�L�U���R�U�������������������I�R�U���P�D�L�Q�W�H�Q�D�Q�F�H�������W�K�H��
�'�L�V�W�U�L�F�W���P�D�\���R�Q�O�\���D�Z�D�U�G���F�R�Q�W�U�D�F�W�V���W�R���F�R�Q�W�U�D�F�W�R�U�V���D�Q�G���V�X�E�F�R�Q�W�U�D�F�W�R�U�V���U�H�J�L�V�W�H�U�H�G���Z�L�W�K���W�K�H��
�'�H�S�D�U�W�P�H�Q�W���R�I���,�Q�G�X�V�W�U�L�D�O���5�H�O�D�W�L�R�Q�V�����7�K�H���'�L�V�W�U�L�F�W���P�D�\���F�D�Q�F�H�O���D�Q�\���F�R�Q�W�U�D�F�W���I�R�U���S�X�E�O�L�F���Z�R�U�N���W�K�D�W��
�G�R�H�V���Q�R�W���X�V�H���U�H�J�L�V�W�H�U�H�G���F�R�Q�W�U�D�F�W�R�U�V���R�U���V�X�E�F�R�Q�W�U�D�F�W�R�U�V����

�%�����&�D�O�L�I�R�U�Q�L�D���8�Q�L�I�R�U�P���3�X�E�O�L�F���&�R�Q�V�W�U�X�F�W�L�R�Q���&�R�V�W���$�F�F�R�X�Q�W�L�Q�J���$�F�W�����&�8�3�&�&�$�$��: �7�K�H���'�L�V�W�U�L�F�W���K�D�V��
�D�G�R�S�W�H�G���&�8�3�&�&�$�$�����Z�K�L�F�K���D�O�O�R�Z�V���F�R�P�P�X�Q�L�W�\���F�R�O�O�H�J�H���G�L�V�W�U�L�F�W�V���W�R���U�D�L�V�H���E�L�G���W�K�U�H�V�K�R�O�G�V���I�R�U���3�X�E�O�L�F��
�:�R�U�N�V���D�Q�G���0�D�L�Q�W�H�Q�D�Q�F�H���S�U�R�M�H�F�W�V����

������ �&�8�3�3�&�&�$�$���4�X�D�O�L�I�L�H�G���&�R�Q�W�U�D�F�W�R�U�V���/�L�V�W�����$�Q�Q�X�D�O�O�\�����3�X�U�F�K�D�V�L�Q�J���V�K�D�O�O���H�V�W�D�E�O�L�V�K���D���Q�H�Z���O�L�V�W���R�U��
�X�S�G�D�W�H���L�W�V���H�[�L�V�W�L�Q�J���O�L�V�W���R�I���T�X�D�O�L�I�L�H�G���F�R�Q�W�U�D�F�W�R�U�V���D�V���I�R�O�O�R�Z�V����

�D�����$���Z�U�L�W�W�H�Q���Q�R�W�L�F�H���V�K�D�O�O���E�H���S�X�E�O�L�V�K�H�G���L�Q���D�O�O���F�R�Q�V�W�U�X�F�W�L�R�Q���M�R�X�U�Q�D�O�V���V�S�H�F�L�I�L�H�G���E�\���W�K�H���&�8�3�&�&�$�$��
�&�R�P�P�L�V�V�L�R�Q���D�V���Z�H�O�O���D�V���D�Q�\���R�W�K�H�U���O�R�F�D�W�L�R�Q�V���W�K�D�W���3�X�U�F�K�D�V�L�Q�J���G�H�H�P�V���D�S�S�U�R�S�U�L�D�W�H����
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Title: 
PROCUREMENT OF SUPPLIES EQUIPMENT AND 
SERVICES 

Number: 
AP 8.06 

Legal Authority: 
Title 5 Section 5507, California Education Code Sections 70902, 72530, 72533, 81551 et seq.,, 81641 et 
seq., and 72530 et seq., California Government Code Sections 4525 et seq. 4529.10- 4529.20, 63050, 
and12900 et seq., and California Public Contract Code Sections 1102, 20650 et seq., 22000 et seq., 
22050 

������ �&�8�3�3�&�&�$�$���4�X�D�O�L�I�L�H�G���&�R�Q�W�U�D�F�W�R�U�V���/�L�V�W�����$�Q�Q�X�D�O�O�\�����3�X�U�F�K�D�V�L�Q�J���V�K�D�O�O���H�V�W�D�E�O�L�V�K���D���Q�H�Z���O�L�V�W���R�U��
�X�S�G�D�W�H���L�W�V���H�[�L�V�W�L�Q�J���O�L�V�W���R�I���T�X�D�O�L�I�L�H�G���F�R�Q�W�U�D�F�W�R�U�V���D�V���I�R�O�O�R�Z�V����

�E�����$���Z�U�L�W�W�H�Q���Q�R�W�L�F�H���V�K�D�O�O���E�H���S�X�E�O�L�V�K�H�G���L�Q���D�O�O���F�R�Q�V�W�U�X�F�W�L�R�Q���M�R�X�U�Q�D�O�V���V�S�H�F�L�I�L�H�G���E�\���W�K�H���&�8�3�&�&�$�$��
�&�R�P�P�L�V�V�L�R�Q���D�V���Z�H�O�O���D�V���D�Q�\���R�W�K�H�U���O�R�F�D�W�L�R�Q�V���W�K�D�W���3�X�U�F�K�D�V�L�Q�J���G�H�H�P�V���D�S�S�U�R�S�U�L�D�W�H����

�F�����7�K�H���'�L�V�W�U�L�F�W�¶�V �S�X�E�O�L�F�D�W�L�R�Q���V�K�D�O�O���L�Q�Y�L�W�H���D�O�O���O�L�F�H�Q�V�H�G���F�R�Q�W�U�D�F�W�R�U�V���W�R���V�X�E�P�L�W���W�K�H�L�U���T�X�D�O�L�I�L�F�D�W�L�R�Q�V��
�W�R���3�X�U�F�K�D�V�L�Q�J����

�G�����3�X�U�F�K�D�V�L�Q�J���Z�L�O�O���U�H�Y�L�H�Z��
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�$�&�&�2�8�1�7��
�&�2�'�(�6��

AMOUNT 

Special / 
Professional 
Services 

�������� ��������������
�������� ��������������
�������� ��������������
�������� ��������������
�������� ��������

�������W�R��������������������

�6�S�H�F�L�D�O���6�H�U�Y�L�F�H�V����
�2�Q�H���T�X�R�W�H���E�L�G���L�V���Q�H�H�G�H�G���L�Q��
�R�U�G�H�U���W�R���L�V�V�X�H���D���3�2���S�H�U��
�)�<����

�6�S�H�F�L�D�O���6�H�U�Y�L�F�H�V���D�U�H���G�H�I�L�Q�H�G���D�V���V�H�U�Y�L�F�H�V��
�D�Q�G���D�G�Y�L�F�H���L�Q���I�L�Q�D�Q�F�L�D�O�����H�F�R�Q�R�P�L�F����
�D�F�F�R�X�Q�W�L�Q�J�����O�H�J�D�O�����R�U���D�G�P�L�Q�L�V�W�U�D�W�L�Y�H��
�P�D�W�W�H�U�V���S�H�U�I�R�U�P�H�G���E�\���S�H�U�V�R�Q�V���D�U�H��
�V�S�H�F�L�D�O�O�\���W�U�D�L�Q�H�G���D�Q�G���H�[�S�H�U�L�H�Q�F�H�G���D�Q�G��
�F�R�P�S�H�W�H�Q�W���W�R���S�H�U�I�R�U�P���W�K�H���V�S�H�F�L�D�O��
�V�H�U�Y�L�F�H�V���U�H�T�X�L�U�H�G��

�3�U�R�I�H�V�V�L�R�Q�D�O�����6�H�U�Y�L�F�H�V����
�2�Q�H���T�X�R�W�H���E�L�G���L�V���Q�H�H�G�H�G���L�Q��
�R�U�G�H�U���W�R���L�V�V�X�H���D���3�2���S�H�U��
�)�<����

�3�U�R�I�H�V�V�L�R�Q�D�O���6�H�U�Y�L�F�H�V���L�Q�F�O�X�G�H���S�U�L�Y�D�W�H��
�D�U�F�K�L�W�H�F�W�X�U�D�O�����O�D�Q�G�V�F�D�S�H���D�U�F�K�L�W�H�F�W�X�U�D�O����
�H�Q�J�L�Q�H�H�U�L�Q�J�����H�Q�Y�L�U�R�Q�P�H�Q�W�D�O�����O�D�Q�G��
�V�X�U�Y�H�\�L�Q�J�����R�U���F�R�Q�V�W�U�X�F�W�L�R�Q���S�U�R�M�H�F�W��
�P�D�Q�D�J�H�P�H�Q�W���I�L�U�P�V��

�$�&�&�2�8�1�7��
�&�2�'�(�6��

AMOUNT 

�*�U�H�D�W�H�U���W�K�D�Q��������������������

Income 
Generating. 
For example: 
Leases, 
Rentals, etc. 

�������� ������������ �$�S�S�O�L�F�D�W�L�R�Q���O�H�W�W�H�U���R�U���)�D�F�L�O�L�W�L�H�V���8�V�H���$�S�S�O�L�F�D�W�L�R�Q���V�K�D�O�O���E�H���S�U�H�V�H�Q�W�H�G���W�R��
�W�K�H���%�R�D�U�G���S�U�L�R�U���W�R���D�F�F�H�S�W�L�Q�J���I�X�Q�G�V����

�5�H�Y�L�H�Z���E�\���/�H�J�D�O���&�R�X�Q�V�H�O�����5�L�V�N���0�D�Q�D�J�H�P�H�Q�W���D�Q�G���D�Q���$�S�S�U�R�Y�H�G���%�R�D�U�G��
�5�H�V�R�O�X�W�L�R�Q���D�U�H���Q�H�H�G���E�H�I�R�U�H���V�X�E�P�L�W�W�D�O��

�0�X�V�W���I�R�O�O�R�Z���D�S�S�O�L�F�D�E�O�H���1�R�W�L�F�H���U�H�T�X�L�U�H�P�H�Q�W�V���D�Q�G���R�W�K�H�U���D�S�S�O�L�F�D�E�O�H��
�U�H�T�X�L�U�H�P�H�Q�W�V���R�I���&�D�O�L�I�R�U�Q�L�D���(�G�X�F�D�W�L�R�Q���&�R�G�H����
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�$�&�&�2�8�1�7��
�&�2�'�(�6��

AMOUNT 

CUPCCAA $0 to $25,000 $25,001 to 
$60,000 

$60,001 to 
$200,000 

Greater than 
$200,001 

Construction 
and/or 
Improvement 
of Buildings 
and/or 
Grounds 
(Public 
Works) 
And 
Maintenance 

�������� ������������
������������
������������
����������

�6�X�E�P�L�W��
�5�H�T�X�L�V�L�W�L�R�Q��

�6�X�E�P�L�W��
�5�H�T�X�L�V�L�W�L�R�Q��

�6�X�E�P�L�W��
�5�H�T�X�L�V�L�W�L�R�Q��

�6�X�E�P�L�W��
�5�H�T�X�L�V�L�W�L�R�Q��

�2�Q�H���T�X�R�W�H��
�I�U�R�P��
�S�U�H�T�X�D�O�L�I�L�H�G��
�O�L�V�W���6�X�E�P�L�W��
�5�H�T�����L�V�V�X�H���3�2��

�7�K�U�H�H���T�X�R�W�H�V��
�I�U�R�P���W�K�H���S�U�H��
�T�X�D�O�L�I�L�H�G���O�L�V�W���	��
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�H�����1�R���S�D�U�W�L�F�X�O�D�U���I�R�U�P�D�W���R�U���W�L�P�L�Q�J���L�V���U�H�T�X�L�U�H�G���X�Q�G�H�U���W�K�L�V���R�S�W�L�R�Q�����$�J�H�Q�F�L�H�V���K�D�Y�H��
�G�L�V�F�U�H�W�L�R�Q���D�V���W�R���K�R�Z���W�R���R�E�W�D�L�Q���W�K�H���T�X�R�W�H�V�����$�J�H�Q�F�L�H�V���V�K�R�X�O�G���S�U�R�Y�L�G�H���Y�H�Q�G�R�U�V��
�V�X�I�I�L�F�L�H�Q�W���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���W�K�H���V�H�U�Y�L�F�H�V���R�Q���Z�K�L�F�K���W�K�H���Y�H�Q�G�R�U�V���F�D�Q���I�R�U�P�X�O�D�W�H���D��
�T�X�R�W�H�����L�Q�F�O�X�G�L�Q�J���F�R�S�\���R�I���W�K�H���S�U�R�S�R�V�H�G���F�R�Q�W�U�D�F�W�����H���J�����V�F�R�S�H�����S�D�\�P�H�Q�W���S�U�R�Y�L�V�L�R�Q�V����
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�F�����0�D�L�Q�W�H�Q�D�Q�F�H���&�R�Q�W�U�D�F�W�V���X�Q�G�H�U���������������������S�H�U���\�H�D�U���I�R�U���H�T�X�L�S�P�H�Q�W���W�K�D�W���L�V���X�Q�G�H�U��
�G�R�F�X�P�H�Q�W�H�G���Z�D�U�U�D�Q�W�\�����R�U���Z�K�H�U�H���W�K�H�U�H���L�V���R�Q�O�\���R�Q�H���D�X�W�K�R�U�L�]�H�G���R�U���T�X�D�O�L�I�L�H�G��
�U�H�S�U�H�V�H�Q�W�D�W�L�Y�H���R�U���Z�K�H�U�H���W�K�H�U�H���L�V���R�Q�O�\���R�Q�H���G�L�V�W�U�L�E�X�W�R�U���L�Q���W�K�H���D�U�H�D���I�R�U���S�D�U�W�V���D�Q�G��
�V�H�U�Y�L�F�H�V���X�Q�G�H�U���������������������������S�H�U���\�H�D�U����

�G�����&�R�Q�W�U�D�F�W�V���Z�K�H�U�H���W�K�H���V�W�D�W�H���L�V���X�Q�D�E�O�H���W�R���F�R�P�S�H�W�H���D�Q�G���V�H�O�H�F�W���D���G�L�I�I�H�U�H�Q�W���F�R�Q�W�U�D�F�W�R�U��
�E�H�F�D�X�V�H���D����L�F��R�U���¹�D�V���ü�U�H�D�W�\���E�H�H�Q���V�H�O�H�F�W�H�G���E�\���D���I�H�G�H�U�ü�����V�W�D�W�H������W�\�����F� �X�Q�W
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�Q�����&�R�Q�W�U�D�F�W�V���I�R�U���Q�R�Q���,�7���V�H�U�Y�L�F�H�V���W�U�D�L�Q�L�Q�J���I�R�U���V�W�D�W�H���S�H�U�V�R�Q�Q�H�O���L�I���W�K�H���F�R�V�W���R�I���W�K�H���W�U�D�L�Q�L�Q�J��
�F�R�Q�W�U�D�F�W���G�R�H�V���Q�R�W���H�[�F�H�H�G�������������������D�Q�G���W�K�H���F�R�V�W���R�I���P�X�O�W�L�S�O�H���W�U�D�L�Q�L�Q�J���F�R�Q�W�U�D�F�W�V���Z�L�W�K��
�D���V�L�Q�J�O�H���F�R�Q�W�U�D�F�W�R�U���G�R�H�V���Q�R�W���H�[�F�H�H�G�������������������F�X�P�X�O�D�W�L�Y�H�O�\���L�Q���D�Q�\���������P�R�Q�W�K���S�H�U�L�R�G����
���+�L�V�W�R�U�L�F�D�O���U�H�I�H�U�H�Q�F�H�����0�0�������������������7�K�H���H�[�H�P�S�W�L�R�Q���L�V���I�R�U���S�U�H���H�[�L�V�W�L�Q�J���W�U�D�L�Q�L�Q�J���F�R�X�U�V�H�V����
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	The Chancellor directs that the following regulations apply to contracts and procurement, regardless of funding source, at San Francisco Community College District hereafter as the District: 
	I. The Chancellor or their designee, shall have the authority to issue operating procedures and authorize standard forms for the implementation of this regulation within the limits established in the Education Code and/or other laws pertaining to the taking of bids and issuance of contracts. 
	I. The Chancellor or their designee, shall have the authority to issue operating procedures and authorize standard forms for the implementation of this regulation within the limits established in the Education Code and/or other laws pertaining to the taking of bids and issuance of contracts. 
	I. The Chancellor or their designee, shall have the authority to issue operating procedures and authorize standard forms for the implementation of this regulation within the limits established in the Education Code and/or other laws pertaining to the taking of bids and issuance of contracts. 

	II. The District shall adhere to the State bid threshold amount established each January. The current bid threshold is $114,500. All purchases over the State threshold shall require a formal bid and Board pre-approval. 
	II. The District shall adhere to the State bid threshold amount established each January. The current bid threshold is $114,500. All purchases over the State threshold shall require a formal bid and Board pre-approval. 

	III. This regulation uses the following terms as defined below: 
	III. This regulation uses the following terms as defined below: 


	 
	A. Construction: A project that includes all the work needed to produce a completed and usable facility, or to remodel an inadequate or damaged facility. Construction includes excavation, building, remodeling, installations, related infrastructure, landscaping, etc. 
	A. Construction: A project that includes all the work needed to produce a completed and usable facility, or to remodel an inadequate or damaged facility. Construction includes excavation, building, remodeling, installations, related infrastructure, landscaping, etc. 
	A. Construction: A project that includes all the work needed to produce a completed and usable facility, or to remodel an inadequate or damaged facility. Construction includes excavation, building, remodeling, installations, related infrastructure, landscaping, etc. 
	A. Construction: A project that includes all the work needed to produce a completed and usable facility, or to remodel an inadequate or damaged facility. Construction includes excavation, building, remodeling, installations, related infrastructure, landscaping, etc. 

	B. Goods: Any tangible product, goods include, but are not limited to “off-the shelf” computer software and utilities, books, supplies, equipment, etc. 
	B. Goods: Any tangible product, goods include, but are not limited to “off-the shelf” computer software and utilities, books, supplies, equipment, etc. 

	C. Invitation for Bids (IFB): A formal bid solicitation is issued when goods or services are desired above a specific high dollar amount, and for which a piggyback contract is not utilized. An IFB is well-defined and selection is based on the lowest responsible & responsive bidder. A sealed response is required. 
	C. Invitation for Bids (IFB): A formal bid solicitation is issued when goods or services are desired above a specific high dollar amount, and for which a piggyback contract is not utilized. An IFB is well-defined and selection is based on the lowest responsible & responsive bidder. A sealed response is required. 

	D. Maintenance: Routine, recurring, and usual work for the preservation or protection and keeping of any publicly owned or publicly operated facility for its intended purposes in a safe and continually usable condition for which it was designed, improved, constructed, altered or repaired. “Maintenance” also expressly includes minor repainting, resurfacing of streets at less than one inch, landscape maintenance, including mowing, watering, trimming, pruning, planting, replacement of plants, and servicing of 
	D. Maintenance: Routine, recurring, and usual work for the preservation or protection and keeping of any publicly owned or publicly operated facility for its intended purposes in a safe and continually usable condition for which it was designed, improved, constructed, altered or repaired. “Maintenance” also expressly includes minor repainting, resurfacing of streets at less than one inch, landscape maintenance, including mowing, watering, trimming, pruning, planting, replacement of plants, and servicing of 



	Maintenance also includes, but is not limited to, carpentry, electrical, plumbing, glazing, and other craft work designed consistent with the definition set forth above to preserve the facility in a safe, efficient, and continually usable condition for which it was intended, including repairs, cleaning, and other operations on machinery and other equipment permanently attached to the building or realty as fixtures. This definition does not include, among other types of work, janitorial or custodial services
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	E. Public Project (also Public Works): Construction, reconstruction, erection, alteration, improvement, demolition, and repair work involving any publicly owned, leased, or operated facility. “Public Project” includes painting or repainting of any publicly owned, leased, or operated facility. “Public Project” does not include “Maintenance” work, as defined below pursuant to Public Contract Code sections 22002 (d) and 20656. 
	E. Public Project (also Public Works): Construction, reconstruction, erection, alteration, improvement, demolition, and repair work involving any publicly owned, leased, or operated facility. “Public Project” includes painting or repainting of any publicly owned, leased, or operated facility. “Public Project” does not include “Maintenance” work, as defined below pursuant to Public Contract Code sections 22002 (d) and 20656. 
	E. Public Project (also Public Works): Construction, reconstruction, erection, alteration, improvement, demolition, and repair work involving any publicly owned, leased, or operated facility. “Public Project” includes painting or repainting of any publicly owned, leased, or operated facility. “Public Project” does not include “Maintenance” work, as defined below pursuant to Public Contract Code sections 22002 (d) and 20656. 
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	J. Informal Bid/Quote: An Informal Bid is used in an informal bid process, for the purchase of lower dollar, well-defined goods or services (excludes Professional Services). An Informal Bid is typically a one-page form sent to the vendor. 
	J. Informal Bid/Quote: An Informal Bid is used in an informal bid process, for the purchase of lower dollar, well-defined goods or services (excludes Professional Services). An Informal Bid is typically a one-page form sent to the vendor. 

	IV. Business Processes and Contract Types 
	 
	A. Delegation of Authority to Enter Into and Amend Contracts: When transactions do not exceed dollar limits established below, the Chancellor may: 
	A. Delegation of Authority to Enter Into and Amend Contracts: When transactions do not exceed dollar limits established below, the Chancellor may: 
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	B. Bid Thresholds for Construction or Maintenance Services:  The District has adopted the California Uniform Public Construction Cost Accounting Act (CUPPAA), Public Contract Code section 22030 et seq., for construction and maintenance services. Accordingly, the Informal Bid Threshold for Public Projects, Construction Services, Repairs and Maintenance is $60,000 and the Formal Bid Threshold for Public Projects, Construction Services, Repairs and Maintenance is $200,000. 
	C. Emergency: In cases of emergency, as determined by the Board of Trustees, including, but not limited to, states of emergency defined in California Government Code Section 8558 and Public Contract Code Section 1102, when repair or replacements are necessary to permit the continued conduct of existing college classes or the operation of services of the District or to avoid danger to life or property, upon unanimous vote of the Board of Trustees and approval of the county superintendent of schools, the Dist
	C. Emergency: In cases of emergency, as determined by the Board of Trustees, including, but not limited to, states of emergency defined in California Government Code Section 8558 and Public Contract Code Section 1102, when repair or replacements are necessary to permit the continued conduct of existing college classes or the operation of services of the District or to avoid danger to life or property, upon unanimous vote of the Board of Trustees and approval of the county superintendent of schools, the Dist

	In the event that the Chancellor is not available at the time of the emergency, the acting Chancellor will have authority. The declaration of a public emergency by the acting Chancellor is subject to confirmation by the Board of Trustees at its next meeting. 
	D. Unauthorized or After the Fact Purchases: No employee is authorized to enter into and amend contracts or to make an inappropriate attempt to commit district financial resources without following the District approved Procurement policy. Employees who do so are personally subject to the liability for payment and/or disciplinary action up to and including dismissal. (Education Code Sections 81655, 81656). 
	D. Unauthorized or After the Fact Purchases: No employee is authorized to enter into and amend contracts or to make an inappropriate attempt to commit district financial resources without following the District approved Procurement policy. Employees who do so are personally subject to the liability for payment and/or disciplinary action up to and including dismissal. (Education Code Sections 81655, 81656). 
	E. Goods and Services: Contracts at the current contract bid threshold or less may be processed using an Independent Contractor/Consultant Services (Short Form) Contract without requiring prior Board of Trustees approval. 

	 
	F. Contract Types: Contracts are classified as continuing contracts, personnel services, lease/rentals, repairs/maintenance, and construction. District regulations for fulfilling these requirements are summarized in Table AP-8.06A, Business Processes and Contract Types below: 
	F. Contract Types: Contracts are classified as continuing contracts, personnel services, lease/rentals, repairs/maintenance, and construction. District regulations for fulfilling these requirements are summarized in Table AP-8.06A, Business Processes and Contract Types below: 
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	1. Continuing contracts for work to be done, services to be performed, or for apparatus or equipment to be furnished, sold, built, installed, or repaired, or for materials or supplies to be furnished or sold to the District with an accepted vendor is limited by Education Code Section 81644 as follows: 
	1. Continuing contracts for work to be done, services to be performed, or for apparatus or equipment to be furnished, sold, built, installed, or repaired, or for materials or supplies to be furnished or sold to the District with an accepted vendor is limited by Education Code Section 81644 as follows: 

	 
	2. Term Purchase Contracts:  Purchasing may establish Term Purchase Contracts for supplies and/or services as long as individual orders made on the Contract are under the bidding threshold dollar amount and the total amount of orders does not exceed the formal bid threshold dollar amount in a fiscal year. 
	2. Term Purchase Contracts:  Purchasing may establish Term Purchase Contracts for supplies and/or services as long as individual orders made on the Contract are under the bidding threshold dollar amount and the total amount of orders does not exceed the formal bid threshold dollar amount in a fiscal year. 

	4. Lease-Purchase Contracts for Equipment or Service Systems: 
	a. The District is required by statute to comply with all applicable bid and contract provisions specified in Article 3 of the Education Code (beginning with Section 81641) and by Section 20651 of the Public Contract Code (Education Code Section 81551) prior to entering into an Contract. 
	a. The District is required by statute to comply with all applicable bid and contract provisions specified in Article 3 of the Education Code (beginning with Section 81641) and by Section 20651 of the Public Contract Code (Education Code Section 81551) prior to entering into an Contract. 

	Such leases and leases with options to purchase to nonpublic agencies or individuals shall comply with the provisions of Education Code Sections 81450, 81452-81454, and 81553, including all notice provisions contained therein. 
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	6. Construction and/or Improvement of Grounds (Public Works Contracts): 
	a. Prevailing wage requirements apply to Public Works projects over $1,000, Department of Industrial Relations (DIR) registration of contractors and submission of PWC-100 form to DIR within thirty (30) days after award of contract or before work commences, whichever is sooner, is required for contracts exceeding $25,000 for new construction, alteration, installation, demolition or repair or $15,000 for maintenance. 
	a. Prevailing wage requirements apply to Public Works projects over $1,000, Department of Industrial Relations (DIR) registration of contractors and submission of PWC-100 form to DIR within thirty (30) days after award of contract or before work commences, whichever is sooner, is required for contracts exceeding $25,000 for new construction, alteration, installation, demolition or repair or $15,000 for maintenance. 

	b. Public Works Bonds: 
	1. Bid Bond is required when project cost is fifteen thousand ($15,000) or more. The value of the Bid Bond is ten percent (10%) of the total bid price, and submitted with the bid form. 
	1. Bid Bond is required when project cost is fifteen thousand ($15,000) or more. The value of the Bid Bond is ten percent (10%) of the total bid price, and submitted with the bid form. 

	 
	c.  Acceptance of Completion for Material and Labor Contract: When the entire work has been completed, as provided for in the contract and any addendums to the contract, the Chancellor shall submit a recommendation for Board acceptance of the work and closing (completion) of the contract. After acceptance, a Notice of Completion of Contract shall be filed with the County Recorder. 
	 
	V. General Requirements: The following information identifies some, but not all, general statutory requirements applicable to public agency contracting and procurement: 
	V. General Requirements: The following information identifies some, but not all, general statutory requirements applicable to public agency contracting and procurement: 

	 
	A. Employees of the District, members of the Board of Trustees, and members of citizens’ oversight committees shall not have an interest in any contract, including individual employment Contract, as disclosed in the California Fair Political Practices Commission (FPPC) Form 700 (Education Code Section 72533). 
	A. Employees of the District, members of the Board of Trustees, and members of citizens’ oversight committees shall not have an interest in any contract, including individual employment Contract, as disclosed in the California Fair Political Practices Commission (FPPC) Form 700 (Education Code Section 72533). 

	 
	 



