SAMPLE NOTICE OF ALLEGATIONS FOR STUDENT RESPONDENT FROM CCD TITLE IX COORDINATOR

[LETTERHEAD]
CONFIDENTIAL
Sent Via email at [email address] and US mail
[Date]

[Student Name]
[Parent/Guardian Name(s) if student is under 18]
[Address]

Re: Notice of Allegations (“NOA”)
Dear [Name(s)]:

On [date], the [Name of College] (“College”) received a formal complaint against you, [Name of
Respondent] (“Respondent”) alleging that you sexually harassed [Name of Complainant]
(“Complainant™) on [date] at [describe location]. The purpose of this NOA is to notify you of the
allegations against you, the relevant policies, supportive measures, your rights and responsibilities, and
the College’s grievance/complaint process.

Allegations. The Complainant alleges that Respondent engaged in the following conduct: [Provide a
description of the incident with enough detail to a meaningful summary of all the allegations. Below is a
sample for illustration purposes only.]
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process, if the Respondent is found responsible for sexual harassment against the Complainant, the
College will implement sanctions for Respondent and remedies for Complainant.

Timelines. The College endeavors to complete the investigation and the entire complaint process within




